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Facilitator’s Guide

Introduction

Sexual harassment has become a common phrase in today’s workplace due to the amount of
press it has received over the last several years. It is imperative that employees fealize thay ther
are other forms of harassment and discrimination that may leave your organizgtion péV?/g

litigation if they are not addressed.

It’s Not Just About Sex Anymore illustrates situations that may leave your e
organization open to a lawsuit. The program shows how harassment and/or
based on such things as:

S %dyour
inptjon can b

Race or national origin
Religion

Sex or sexual orientation
Age

Disability (including obesity) or prior ps,
Marital status
Political affiliation

This fac111tator s guide Wlll help you explam to participants|the'i ance of taking
¢ [bei tim of discriminatory
kbook are provided in the

back of this guide for your convenience
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It’s Not Just About Sex Anymore

Key Learning Points

Upon completion of the video training program, participants will:

e Understand the wide range of behaviors that may constitute discrimination dn.
harassment

e Understand that free speech rights don’t apply in the workplace

e Understand what constitutes a “tangible employment action”

e Understand that everyone has a right to work in environment free fro rji

and harassment

Page 2 © 2002 VisionPoint Productions Inc.




It’s Not Just About Sex Anymore

Tips for Transferred Learning

Keep in mind the following tips when conducting any adult training. You may wish to review

these tips and incorporate them into your session planning.

1. Adults learn when they feel they need to learn.

Discuss ways your training will help participants create an environment free [ criminat

harassment.

2. Adults learn through practical application.

Use the exercises found in this Facilitator’s Guide, or create yo
participants an opportunity to practice skills they can take ba
reinforcement tools for your participants to take back to theit |
learning.

Design your training ro
appropriate, encourag
interaction to make pa

5. Adults learn

ovide

solve these real-life

1d classroom-style seating. If
hing. Encourage discussion and

Vary your traini bing discussions, skill practice, case studies, self-evaluations
and action pl ing/session. Using a variety of methods reinforces your message
and promot,
6.
11 ,crucial when determining the success of transferred training. Feedback
ipants’ managers; follow-up surveys or training sessions; three-, six-, and nine-
ont ing’sessions, etc. can help you evaluate the information being used on the job site
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Facilitator’s Guide

Possible Session Agendas

Two session agendas have been provided to help guide you through your 1#’s Not Just About
Sex Anymore session. You can modify these agendas to meet the needs of your/pak icip/{fT

Two and a half-hour agenda:

Activity Time ﬁ
Introducing the Session to Participants 15 minutes

What’s the Difference? 15 minutes

Show Video and Review Questions 45 minute

Break

Reflecting on Our Own Behavior

Taking Responsibility

Session Debrief

One and a half-hour agenda:

Activity

Introducing the Session to Participants
What’s the Difference?

Show Video and Review Questions
Reflecting on Our Own Behavior
Session Debrief
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It’s Not Just About Sex Anymore

Introducing the Session to Participants

Time Required: 15 minutes
Materials Needed: =~ Overheads 1 and 2

Objective:

facing a costly

2. Describe the ap
overhead.

\_Ad

3.
1 stand the wide range of behaviors that may constitute
riminatory harassment

Understand that free speech rights don’t apply in the workplace
Understand what constitutes a “tangible employment action”
Understand that everyone has a right to work in environment free
from discriminatory harassment
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Facilitator’s Guide

4. Display overhead 2. Have participants answer the following questions individually:

I

What is your name and what department do you work in?

What is one thing you would like to learn from this session?

o
f IeWCP
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It’s Not Just About Sex Anymore

What’s the Difference?

Time Required: 15 minutes

Materials Needed: ~ Overhead 3-8, flipchart

Objective: To help participants define and identify the different types ofl wdrkplace
violence.

|

Trainer’s Instructions:

1. effore yqu
give the definitions that are provided below. Read or paraphras ing to
participants:

People often use the terms harassment and discrimjma l§,

e What is harassment?

e What is discrimination?

Vérbal — includes things said, written or inappropriate sounds
Physical — include hitting, pushing, blocking someone’s way,
inappropriate touching

e Visual — includes calendars, pictures, any inappropriate object that
can be clearly seen.
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Facilitator’s Guide

Discrimination occurs when a person or group of people are treated

differently from another person or group of people. (OH 5)

against someong

Race

a

arital Status

Transsexuals or Cross-
Dressing

Political Affiliation

Criminal Record

Prior Psychiatric Treatment
Occupation

Citizenship Status

Personal Appearance
Education

Tobacco Use Outside of Work
Receipt of Public Assistance

Dishonorable Discharge from the
Military

*Several state and local governments have laws that go beyond federal law. As a facilitator, you
;hou]ﬂbe familiar with any additional laws that apply to your organization.
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Facilitator’s Guide

Show Video and Review Questions

Time Required: 30-45 minutes

Materials Needed: ~ Video—It’s Not Just About Sex Anymore

Objective: To show video and discuss as a group to further unders the key
training points and the behaviors involved in harassment and

discrimination situations.

Trainer’s Instructions:

1. View the video It’s Not Just About Sex Anymore. Encourage farticipa
as they view the video.

2. After viewing the video, discuss the following questio

The video states that the First Amendy

in public. What does this mean?

Possible Response: This means that pg

What is a tangib

e

Possible Respo nployment action is an action that results in

things like th ion, raise, or promotion.

Passible Résponse: Even if it’s based in fact, open discussion of a co-worker’s
petsonal life can lead to charges of harassment and discrimination. For example,

if a coworker is treated differently because everyone knows this person suffers
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It’s Not Just About Sex Anymore

from a mental or medical problem, this person may well be able to sue for

discriminatory harassment.

discussed at work. Of course it’s okay to believe what you want to b

vote the way you want to vote; just keep it to yourself while yow’rre a

What was the most important idea you learned fro ideo?

Possible Response: Answers will vary.
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Facilitator’s Guide

Reflecting on Our Own Behavior

Time Required: 15 minutes
Materials Needed: ~ Reflecting on Our Own Behavior Worksheet,
Objective: To help participants identify potential discriminatory ha e

situations in their own behavior.

Trainer’s Instructions:

1. Read or paraphrase the following to participants: (Show overhdad opriate)y”

quickly fall back in to what is consid avior.” Some of
the behaviors that may be consideret ce behavior” may in fact
be harassing or discriminating agair ’t recognize the

behavior in ourselves.

Right now, I a ing to askyou to ) isheet. Please be as honest

with yourself e will'\se€ this worksheet but you. You may

find out that y ork is consistently respectful and

Nowthat you have had a chance to review the worksheet, what conclusions

did you come up with regarding your own behavior? You don’t have to

answer out loud just think about the answers privately to yourself. What
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It’s Not Just About Sex Anymore

behaviors do you need to be conscious of in the future? Now think about the
situations that go on in our work environment. Have you ever observed a
potential discriminatory or harassing situation in our work environment? If

so, what did you do about it?

It now may be easy for many of you to spot inappropriate behavior in the ﬂ
workplace. What becomes difficult is taking responsibility and doi

something about it. The next exercise is going to help us do just tha
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Facilitator’s Guide

Taking Responsibility

Time Required: 30 minutes

Materials Needed: =~ How Would Your Respond? Worksheet

Objective: To practice responding and taking responsibility for poténtial hahassment
situations.

Trainer’s Instructions:

1. Read or paraphrase the following to participants:

would respond, ask each group to
low the group to see that these

situation. After each group
demonstrate theﬁ situ.
situations can he ha

3. Debrief this exertis iscussing organizational procedures for dealing with
discriminatory| hdrs
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It’s Not Just About Sex Anymore

Session Debrief

Time Required: 20 minutes

Materials Needed: ~ Overhead 10, Posttraining Assessment, Session Evaluatigh

Objective: To provide feedback, information and transferred knowledge|t
participants.

Trainer’s Instructions:

e workplace

t action”

ironment free

In other words,

There’s a lot n than just “sex.”

Harassment is

~J

Distribute the Posttraining Assessment and Session Evaluation to participants.
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