Thank you for your interest in streaming our products!  This form will help you communicate the necessary information to help us deliver your streaming order accurately and quickly!  Thanks for being an Enterprise Media customer!

Name











Company Name










Company address










City, State, Zip










Email











Phone number









Meeting Date









1. Which program(s) would you like to stream? 

	Program One
	

	Program Two
	

	Program Three
	


2.  How many viewers will there be for each program? 

	Program One
	

	Program Two
	

	Program Three
	

	Total
	


3.  You can have up to five fields to identify the users who log into the system. The first identifier is the user’s e-mail address.  Other identifiers could be First Name, Last Name, Department, Employee number etc. Which identifiers would you like to use?  (Note: you don’t have to use all 5) 

	Identity Field One
	Email address

	Identity Field Two
	

	Identity Field Three
	

	Identity Field Four
	

	Identity Field Five
	


4.  Please specify your training contact.  This person will be responsible for answering questions from your employees in regards to the training content.  This information will be available to employees who take this course. 

_________________          _____________          _____________

Training Contact Name                Phone                           Email

5.  Who will be your technical contact?  This person will respond to employees who have a computer questions?  What is his/her phone number and e-mail address?  This information will be available to employees who take this course. 

___________________      _____________          _____________ 

Tech Contact                            Phone                           Email

6.  There are post-test available for each full length program that consist of 10 either true/false or multiple choice questions.  (You can also submit your own test and we will upload it.)  You can also choose what the passing score has to be for the trainee to receive a completion certificate (example; 7 out of 10 correct answers a 70% passing score).  




Post-Test Active (y/n)
      Passing Score

	Program One
	
	

	Program Two
	
	

	Program Three
	
	


(Please email your test to upload if you would like to use that option in a Word Document to orders@enterprisemedia.com)
7. Trainees can print a certificate of completion after they successfully finish the streamed learning course. Would you like them to receive a certificate? 

 





 Certificate (y/n)

	Program One
	

	Program Two
	

	Program Three
	


8. We can add your company’s logo to the top right corner of each page as your trainees watch the selected training programs.  This creates a continuous event for them with your organization.  If you would like to do that, please email your logo to orders@enterprisemedia.com referencing your company name.  The file format can be a jpeg, bmp, or gif.  
As the training contact, you can also log into the system and review the usage   reports.  This information is available through the same URL that you will receive for your trainees to log into the system and view their programs.

Please either email this form to orders@enterprisemedia.com or fax it us at 617-354-1637

